
 

 
12443 Research Pkwy, Ste. 402, Orlando, FL 32826-3282 
407.882.3960  •  fax 407.882.3968  •  www.iog.ucf.edu 

 

    
 
 
  

 

Step-by-step Guide to Register for the new F.A.C.E. Annual Fee 
 
 
1. Go to this website by either left mouse clicking on the link or copy and paste the website 
address into your browser: 

 
http://www.iog.ucf.edu/CourseStatus.awp?&course=012-0701-1 

 
 
 
2. At the bottom of this webpage you have two buttons. One is to “Enroll Yourself” and 
the other is to “Enroll Someone Else”. Left mouse click on the appropriate option. 
 

 
 
 

If you selected ,  please continue to Step 3. 
 
 
 

If you selected , please skip to the RED STARS (!!!!! ) for 
instructions. 
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3. Left mouse clicking on the  button. Will bring up this screen: 
 

 
 
If you are new to the IOG Online registration system, you will need to create an account. If 
you have registered for a F.A.C.E. Exam or the Annual Seminar after 2009, you have an 
account. 
 
PLEASE NOTE This is NOT the same sign-on information that you use to access the 
F.A.C.E. website.  
 
You must either enter your email address and password OR create an account.  
 

Clicking on the will take you to a screen to create your account. You must 
fill in all the blanks or enter N/A if there is not information for that blank. Once entered, 

click  at the bottom of the webpage.  
 

Continue onto Step #4 
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!!! !!!!! !! !!! !!!!! !! 	
  	
  	
  
 

 
 

If you are new to the IOG Online registration system, you will need to create an account. If 
you have registered for a F.A.C.E. Exam or the Annual Seminar after 2009, you have an 
account. 
 
PLEASE NOTE This is NOT the same sign-on information that you use to access the 
F.A.C.E. website.  
 
You MUST either log in or create an account for yourself before you add the registrant’s 
information.  
 

Clicking on the will take you to a screen to create your account. You must 
fill in all the blanks or enter N/A if there is not information for that blank. Once entered, 

click  at the bottom of the webpage.  
 
After you are in the system, you will enter the Proxy Registration information. Enter the 
email address for the registrant or member, not for yourself. Click OK. 
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The webpage will either return the contact information currently on file OR a blank screen 
to fill in the information.  
 

  
 

Complete all the * blanks for the registrant or member. You might have to update this 
information if our records are not current. 
 
Left mouse click the “Confirm Proxy Info and Continue”. The page will return an error if 
you missed a blank.  
 

Continue to step #4.

This page is the 
registrant or 
member 
information not 
your information. 
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4. You should now see the “Enrollment Card” Page: 
 

 
 

Left mouse click the radial button next to select the correct fee and membership status.  

 
Select the appropriate option based on your needs: 

 
 

If you are done with all registrations: left mouse click  
 

If you need to add additional courses: left mouse click  
 

If you need to cancel this registration: left mouse click  
 
If you need to add another person to the F.A.C.E. Annual Fee: left mouse click 

  
 
If you need to add another person to a different course: left mouse click 

 

Pick the 
correct fee and 
membership 
status. 
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If you are adding additional people to additional courses, return to the RED STARS and 
follow the instructions. !!!!!  
 

5. Finish Registration  Left mouse click the finish registration button.  

 
 
To request an invoice, confirm the information entered here is where we would mail the 
invoice. Left mouse click on “Mail an Invoice.”  
 

 
 
To pay online with a credit card right now, left mouse click on “Pay with Credit Card.” 
 

 
 

Until you have 
selected one of 
these options, 
your registration 
is not complete.  
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The screen below will appear once your registration is complete. 
 

 
 

An email confirmation will be sent to the email address entered for the registrant. 
 
 
Extra Notes 
 
You must register and pay to finalize your F.A.C.E. membership. You are not considered a 
member until payment is received. 
 
Renewing Members must pay prior to December 31, 2011. All Renewing Members will 
incur a $20.00 late fee in addition to the Annual Fee for payments made after December 
31, 2011.  


